Open Position: Chief Financial Officer
Position Description:
Mount Dora Christian Academy & Children’s Home is searching for a Chief Financial Officer to lead the
financial management of a growing and dynamic Christian ministry. The CFO will be responsible for the
financial operations of the organization. He/She will supervise Facilities, Information Technology, Food
Services, and the Variety Shoppe. He/She is responsible for safe-guarding the assets of the school and
ensuring that all financial and operational functions meet the needs of the school and its constituencies.
This position reports to the President and serves on the President’s Cabinet. The CFO also will work
closely with the Board of Trustees and the Finance Committee.
Core Qualifications:


Bachelor’s degree or graduate degree in accounting or finance from an accredited college or university.



At least seven years of accounting experience, preferably in a school capacity. Proven managerial,
problem-solving and planning capability.



Significant experience in responsibly managing financial, administrative and day-to-day business
operations.



Passion for continuous process improvement, accuracy, and detail.



Ability to interpret and explain complex issues and their financial/operational implications.



Strong, hands-on experience in financial management including analysis and reporting, budgeting, asset
management, audit compliance, federal and state tax regulations, and reporting procedures.



Ability to strategize and develop mechanisms to manage expenses.



Excellent interpersonal, written, and oral communication skills with a demonstrated ability to
communicate effectively and relate well to administrators, staff and faculty, families and other
constituents.



Must be highly analytical and able to multitask and complete projects in a timely manner. Detail oriented
and organized.



Flexible and creative in the execution of duties.



Ability to think clearly and make sound decisions under sometimes pressured situations.



Past experience in non–profit accounting and software. MDCA&CH uses Blackbaud for accounting and
donor management.
The model candidate will exude a collaborative, positive and “team” attitude in His/Her leadership style
and be a faithful member of the church of Christ. Finally, the candidate will enthusiastically embrace and
support the mission of Mount Dora Christian Academy and Children’s Home as outlined in the Statement
of Faith and Community Covenant.
Contact
Dr. James E. Moore, President
301 13th Ave.
Mount Dora, FL 32757
Office: 352-383-2155
james.moore@MDCAcademy.org

